dinner plans

        inspire, create and savor.


Name of Position:  Meal Assembly Coordinator 
Nature of Work:

Required Duties & Tasks:

· Check-in and check-out customers, including accepting payment and scheduling future session appointments and communicating any special promotions.

· Open stations, fill sinks, prepare coffee and snacks prior to session 

· Stock stations, replace utensils and clean-up stations between customers

· Preparing food, including cutting, chopping and filling items at end of session 

Major Tasks:

· Replacing and refilling any food storage bins that are empty or low in the prep stations
· Wiping down stations in-between customers and providing clean utensils, bowls, or other items required 
· Sweeping and/or mopping, when necessary, after sessions    

· Assembling carry-out and delivery orders to the customer’s specifications

· Cleaning up dishes, pans and utensils after food preparation

· Answering customer questions during sessions and assisting with the assembly process whenever required
· Explaining the meal assembly process to new customers before they begin their first session

· Ensuring that all foods are kept at the proper temperature and avoiding cross-contamination when preparing foods by using color coded items.  
· Label all items placed in inventory (cooler, freezer or dry goods), including date opened, expiration and your initials.  Use first in, first out inventory methods (put all newer items in back, old in front)

· Ensuring grocery/inventory list is updated when item is used or nearly empty and need re-ordered.

Duties may also include:

· Accepting and approving supplier deliveries, including lifting and opening boxes and placing items in appropriate storage areas, particularly perishable goods.

Work Schedule:  

We offer a fun working environment with flexible part-time hours and are hiring for evening and weekend positions. 
· Evening sessions held every Wednesday & Thursday.  Occasional Tuesday and Friday evening sessions for private parties.  

· Saturday morning sessions.  Occasional Saturday afternoon and evening sessions for private parties.  
Please send resume to info@yourdinnerplans.com or complete in-store application to apply for the position.
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